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Hlstory e

LSUNO was esmblxshed by Act G0 of the 1956 I.ouxsmna Legisla-
fure, in order to dng Jtax-sypported higher education’ to the metro-

: pohmn area of New Orleans. Greater New Orleans, containing one-
fourth of, the state’s population, was without a public instirution of

' higher learning until that time. As a campus of Louisiana State Um-
versity, LSUNO was conceived as a modified libetal arts collegc for
commutmg students, with .the framework for growth into a true urban
university within 1 short pcnod of time. =~ : &

.-+ Opportunc acquisition of an ideal site on the shore of Lake Pont-~ - .
chartrain made possible a formal opening in Sepfqnbcr, 1958. The '
U, S. Navy, in the autumn of 1957, vacated its air station at Lakeshore

. Drive and Elysmn Fields Avenue, and the site with all ies-facilities was
leased to %he Umvcrsxty by Yhe Orleans Levee Board. Service clubs and’
barracks were quxckly remodeled as classrooms ngﬂ administrative fagili- -
ties, and preparations were made for an inaugural convocation in a vaéant

" aircraft hangar, A toml of 1,460 freshmen arrived for this.convocation,
more than twice the’ number originally cxpec:ed ] ' )

e

All students were freshmen during the fnrs: ncndcmxc year. Sopho-
more work was added in 1959, junior work in 1960, and in 1961 the ¢
school became a full four-year institution. Meanwhile, the original facylty
of 63 increased in size to 150, the library expanded its holdmgs to more
than 100,000 volumcs, and the enrollment increased to more than 3,000
students. Scnior ncndcmlc divisions werc established in Jiberal arts, in-
sciences, and in busmcss administration, and a junior division was created
for the academic udmm'ﬁtrunon of freshien. Dr. Homcr L.. Hite, the
first employée of the new institution and the chief administrative officer,
was advanced in rank from Dean to Vice President of °LSU in Charge
of LSUNO. . ) : .o

Prior to the first commencement, in accordance with a campus master .

~ plan prepared by architects and apptoved by the Board of Supcrvxsors. o

two new permanent buildings andra central utilities plant were com-

¢ pleted and pur into operation. The architectural style, as described by .
the designers, was a modcm adapcation of Louisiana trndmon The first T

).

A
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K . A - commencement, however, was held in a tent, temporarily erected on the
.. campus for the purpose. In June, 1962, one-hundred and fifteen grad-
uating seniors were awarded their diplomas.

- The senior academic divisions became colleges in the summes of
1962. A school of education was established. In 1963, an evening divi-
. sion and a graduate division were -added, and the. Vice President in ’
Charge was named Chantellor. The school of education became a col-
- lege of education in 1964. The graduate division became a graduate
. school in 1966

To. its. ongmal 178-acre site, LSUNO ndﬂcd a 17.5 acre smp along
. ’ its western boundary in 1963, This land also was acquired from the
Orleans Levee Board, and it brought the total campus’ acreage to 195.5.
3 - Still more acreage was obrained in 1964, half-a-mile east’ on the Lake
‘ ! Front, when the U, S. Army abindoned its Camp Leroy Johnson facnhty,'
and the T.evee Board rxgle this site, too, available,to the University. This
150-acre tract was acquxred with the idea that a rescarch center, an adule
education center, a special education center, and/married student housing
eventually would be constructed there. A ‘parcél of 50 acres was released :
. ip 1965 to the Gulf South Rcscarch Instmmon for, the csnbhshmcntf
’ " of laboratory facilicies. R ,

‘Subsequent to the completion of the Liberal Atts Building and the
Science Building' in 1961, the Earl K. Long Library was completed in 2
1963, an Administration Building in 1966, the Education-and Business -

e Building and :a University Center in 1967, and a Héalth and Pliysical '
L Education Center in 1969. Also completed in 1969 was an eight-story

dormitory structure, Bienville Hall, which ended the commuter- college -
) era on the Lake Front. 4n additional dlmng facility, The Commons;-
was completed simultancously. In 1970 a Special Education Center was
constructed on tire East Campus, and in 1972, a Performing Arts Center
and”an Engincering and Sciences Building were added on the Main
) C'xmpus and the total LSUNO physical plant mvcstmcnt was npproach
ing 30 million. <

At the Inaugurnl‘.)nvocat}On in' 1958, optimistic- predictions were
made to the cffect that LSUNO wquld soon develop into a true metro-
politan university, which by 1970 would have an enrollment exceeding
10.Q00 students. These prédictions ‘were justified. Long before 1970,

) . the fledgling littte (college had grown into a large academic complex
. ~ embracing scvcrnl coﬂegcs and institutes, offering graduate work in many

A
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‘different fields' and awarding both the masters and *the Ph.D. degree’
The 10,000 enrollmene figure was reached and surpassed in 1969. Mid- - *
way in,its second decade, LSUNO is secure in its position as the second .
largest collegde or university in Louisiana, with an-enrollment approach- -
ing 13000. As the metropolitan campus of the Louisiana State Uni-
) versity System, it is a” mature and well-rounded institution, enjoying not

only a sound academic reputation, bur_ also the advantages of extensive

extracurricular programs, including intercollegiate’ athletics. From the

early austerities of a new educational *frontier has emerged an environ-

mene rich in potential for the pyrsuit of higher learning. Out of a -

public need and a ‘general public demand has grown a vital, dynamic

‘asset to a great urban comn”unil’y scc\cing the rewards of social, cul- ..

tural, and economic progress and confidently/applying reason and en-

lightenment ro the solution of its problems. Yo,
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- i sed of 14 members appomtcd by thc Governor for staggered
»tcrm,ﬁg (.'tti ycars the Board of Supervisors is the governing bg)dy of
“the Uq;vctslty System. ’I’hc Govcmor is a member ex-ollmo

17‘3

Rlesu{e ?qu the\hxmvemty System

é‘;ndcm th offnccs in Bnton Rouge, 1s rcsponsnblc for thc

M ‘:mccllor is the chicf adrhinistrative officer on the LSUNO
cumpqs?"- ‘}JS responsible directly to the President of the University

SyE{cm‘;‘;forutyc entire opcrnnon of thc campus, academic and non-aca-

v dcmnc \.’51

Vice q&an gl{) | _ .

Chmccl{ A "xhc coordnmtor of all academic affairs at LSUNOG, he .

" (}:1; the various colleges, thc‘]umor Division, the Gradumte
nlng Divislon, ghe Office of the B\cgnstrar, the Office of
elanons, the: Audlo Visual Qenter, and the Library, In the

nbscncé of?d{ :mcellor hc Serves as acting ‘tﬂcf administrative officer.

AtaJemlc anns and Duectors

'_ The 21 i1 f‘» thc collcgcs, the l?/a.nféf the' Grndunte School, the
“ Dian of the jﬁd;' ”‘Dnvnslon and the Director of the Evening Division -

. are responsnblc ‘t thc Chancellar through the Vice Chancellor for Aca-

demic Affaits: Eh zurmcn of the. dep:,utmcms within the colleges are re.,

K spopsnblc to thgxr\rcspccnve dcans
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Department Chairmen

». - -The chairmarr of a department is appomtqgl for a ‘limited time,
usually threc years. He is-appointed upon the approval of the President

- after huvmg been recommended by the Chancellor, the Vice Chancellor
for Acadcmlc Affairs, and the Dean of the College, and, holds office at

« < the pleasuse’ of the Board of Supervisots, The chairman is responsible
for the achdemic, personnel, and financial needs of his department. |,

The depariment chairman must funcnon as a fwo-way communica-
. tion channel, carrying his own and his faculty’s views conyincingly. to .
/7~ the.administration and leading his faculty to understand and embrace the
administration’s institutional goals and procedures.

Chain. of Authority- | oL )
~ The proper line of nd@lsunuvc authority on this cnmpus is from

the department chairman to the dean of the college, to the Vice Chan-
chlor for Academic Affairs, nnd finally to the. Chancellor of LSUNO.
This sequence of offﬁml review should be respected in all cases of dis-
.agreement. Only- when a resolution of differences proves impossible at
any given level should the matter_be taken to the next higher nuthom{\
The President of the LSU Systqn stiould be involved in , controversial

- issues on this campus only nftc:‘\tw\zucccssw‘e administratiye levels of
appeal at LSUNO have been exhausted, or at-the instance :éthc Chan--

- cellor. P '

Vice Chancellor for Student Affairs

All student organizations and all student affairs of a non-academic
nature, with the exception of business affairs, are under the administra-
tive jurisdiction of the Vice Chancellor for Student Affairs, who is.re-
spansible to the Chancellor.” The Dean of Men, the-Dean of Women,

ﬁ:c Director of the University Center, the Coordinator of Alumni Affairs,

\

h(i Dircc:or of Student Aid and Placement, the Student Health Service,
¢ Director- of Intramural Sports and the Director of Campus Sccumy
are under his supervision. * S 4

Vice Chancellor. for Business l\ﬂairs

The Vice Chancellor for- Business Affairs is responsible to the Than-
cellor for management of /(Zc business and fiscal affairs of the University
and for the preparation dd the control of the budget. r{c is in charge
of th‘g physical plant, its operation and maintenance and capital addi-

11\

’
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, >tions, and Eoﬁhe operation of auxilidy enterprises except as otherwise
specifically assigned, irgywhich case his supervision is related to financial
. operatioas only. He maintains a perperual inventory of all pcrmanc{it

property of the University except library bobks. "

U.ndcr the direct supervision of the Vice Chancellor- for Business:
Affairss are the Office of Accountifig Services, the Purchasing Depart-
ment, the }thcc of Personnel Services; the Administrative Data Pro-'
ﬁ:sing Unit, the Telephone Exchange, the Department of Operation and
intenance, the Campus Mail SchlCe .(including the U. §. Post Office
Contrucr Stauon), and Auxiliary Entcrpnses
n -
Duector of the llbrary
The Director of the Library is 'rcsp’onsible to the Vice Charicellor
for” Academic ‘Affairs for the general administtation of. the library; for
«she arrangement and care of-all Mooks, maps, supplies and équipment
under his direction; and for making recommendations for the allocation, &%{?
of funds for the purchase of books and other cducauona'l materials H¢
is advised on pohcnes and procedurcs by a faculty-stude‘nt Commmcc on
-the lerary ﬁgz
™ sx" :
Director of%lnformatlon Services e . '

"Responsible directly to thevChancellor, ?he Dlrocmr of. lnformution
Services is charged with releasing information conCermng the Umversnty
to the various news media, with promoting ‘public ‘interest in the Uni-
versity, with keeping the University community informed on magters of
general interest, and with coordinating activities bearing upon public.-
relations. He is responsible’ for all University ‘publigations, including *
catalogs and brochures; he edits and “distributes a weekly news shdet
for the. faculty and staff, and he maintains a university calendar.

Director of Athletics « . ;r T =

The Director of Athletics is responsible to the Chancellor for ‘the
general coordinatien of the intercollegiate athletic programs. The pre-
sent sports included are baseball, basketball, golf, andzgymnastics., The
director is guided and aided by. the Arhletic Council (q.v.)

The Administrative Council C ( o
The Administrative Council of LSUNO- consists of thd Chancellor,
the Vice Chancellor for Academlc Affatrs, the chc Chuncellor for Busi-

\d
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" ness ‘Affiirs, the che Chancellor for Student Affalrs the deans of the’
.colleges the: Dean &f thae- Graduate Schoel, the Dead of the Junior Divi-

sion, the Director'of the EVemng Division, the Director of the Library, .
the Reglstrar the Dead,@f :Men, the Dean of Women, the Director of

-'Auxjhary Enterprises, the Director of tJ}s University Center, the Assistant _
~to the Chancellor ‘the Dlrector of Information Services, the Director of -

Alumm Affairs, the Ditector of High School Relationis, the Director -of
Athletxcs the Director df the Physical Plant, three members of the faculty

.. .of tenure rank elected by the Faculty Councd and such other persons,
:as may. be spec:flcally designatéd by the Chancellor This is an advisory -

cmmcxl charged with assisting thé Chancellor in determmmg policy and
in makmg administrative decisions. - Meetmgs are held at the call of the

_ Chancellor or. upon the written request of tén members-ofthe Counc:l

. | The faculty C*bunul S

'I\'he Faculty Council of LSUNO consists of all qu -fime ‘members ‘
- of the
those-Who hold ranks corresponding ¢o ranks of .membets of the faculty,

Y

academic staff pafticipating in the resident instructional program,

thon for es/tabhshmg acadermc poImles affectmg fnore than a smgle
colleg school, or division, its actions being subj,gﬁt» only to the approval’
of -the Board -of- Supervxsors In addition, it serves as an advnsory body
on. rhcters.of a [nop-academic nature, makmg ‘recommendations through

and’ %embets of the Administtative .Coungit. This body ha$ full. au-

_ appropriate committees to the wvarious administrative off:c;als of makmg
: recommendaudgs directly. to ‘the CQa,acellor Meetmgs are. called by the

ChancelIor or ‘by. the petition_ of " twenty-five of moresitiembers, inac-

, COrdan‘ce with® the Bylmws of the FaCulty Counc:l (see Appendlx I)

| ;‘The Umvers‘ity Senate

«

“The Umvers:ty Senate i is a standmg committee of the LSUNO
Faculty Gounctl having authonty in . all n’@i{ters affectmg more ‘than_ a

. single college “school, -or divisith and. involving the- establisiment:. of .
* curricula, the -fixing of standar\cf?%of dnstruction, the ,determmat’:dn of ¢
*-requirements for degrees ahd genesally= the for%latmn of d é educa-

- tional policy of the Univessity in. such _matters, sub]ect onlyJ to népeal
-by the - Faculty Council. It is composed of -the Chancellor who serves

cellor for Business Affairs; the deaﬁs of the”colleges and- schools and
representauves of the faculty and e sty body as supulated in

ltS bylaws Ex- oﬁmo non-votmg mt:rfiﬁsersar ‘af‘%& %ce Chancellor fo_r_

K. to u-

‘ L ORGANIZATION, sfe 13

PN

‘l

~—— "

- .

* - 3s Chairman; “thé Vice Chancellor for Academic Affairs; the VICE Cham- ,.l ’.




-« . Coundil of Atademlt Deans ‘and Dlreetors

Student Affairs, the \Dean of the Junior Division, andth\e?ﬂif;cfyf.
the Library.. Regular ‘meetifigs of the Senatd are held -monthly Uring
. the academic year. S‘pecxal mee?mgs are convened -on thé ‘call of the

chairman, or upon rl%&requesr of six members (see ‘Appendix II)

Graduate Faulty ® \ .

. ' - The graduate faculty includes (full) members and associate mem-

bers The qualifications are: T : i

Members: a) Tenure as Associate Professor or Professor, :
» - b) Highest degree appropriate to the field regardless of
whether this’ ‘degree is offered at LSUNO

" ¢)- Experiece in direction of theses. 7.

~

. © 7 d)_Current and Tontinuing interest in creative research

e evxc!enced by activity_and’ by publication in recog-
o nized journals in the field.

Associate Members: Persons failing to meet the qualifications. for -

‘ member as listed above in one respect may be

. . appointed as associate members, sxcept that no

. one may be appointed who fails to meet quali-
W o. fication d) above. Associate members are usu-
' - - ally appointed for limited terms. ‘ '

L 4

This council *advises the Vice Chancellor. for Academic Affaxrs in

* " the administration of the academic affairs of the campus. It is com-
'posed.of the deans and drrecrors of colleges, or of schools not within
colleges, fog.qrher with other academic officers of equivalent rahk re-

K sponsxble to the, Vice Chancellor, and”it meets at the call of the. Vice -

Chzmcellor who serves as its charrman N

Research Council K Av,

oy The Research Council is composed of the Vice Chancellor for Aca-

demic Affairs, who serves as its chairman; the Dean of the Graduate
School, who serves as’ its secretary; and four faculty members appomted '
by the Chancellor for, overlappmg three-year terms. Its funcrron is to .
allot small grants to faculy. members to facilitate research,

The Graduate Council

. The Graduate Council -is composed- of ten full members of the
graduate faculty a {pomted by the&Chancellor from nominations sub-

\
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: mxtted by the Dean of the Gtaduate School. - It i is advxsory to the Dean. .'
of the Graduatc School

,Rellglous Coun |l o ” A

W Coungll of LSUNO is ad off1c1al body of the. Uni-
' versnty composed of admlmstrators faculty members, a student, represen-.
tauve,a and, interested, denommauonal representatives. It was organized
to evidence .the concern of the University for an intelligent, effecuve,
and lawful approach to the study of religion and to coordinate the ac-
‘tivities and efforts of the religious groups represented. Programs of the
Council and its member groups are designed to nurture the religious
life of the ‘university cefnmuniry, withr pamcular emphasis on meetmg‘
" the Teligious needs of the s:udents :

-

" Athletic Councll X

The Athletic Councnl makes recommendauons to the Chancellor oon-g'
cerning, the athletic program which it deems to be .in the best interest .
of the Umversnty I apptoves all intercollegiate schedules, detenmmes'
awards and letters and awards these to athletes competing in various
“sports, cooperates with othet institutions in athletic organgzauons or con-
ferences, recommends the awarding of athletic scholatshxps reviews the
scholastic work of athletes and may suspend from competition any stu-
‘dent whose scholastic work indicates that, he cannot do-credit to his |

" . studies by remaining on an athletic team. The Council consists of five
members of the faculty designated by the Chadcellor, who ‘are of the
+ rank of associate professor or professor and are ‘rfor members of the
- Administrative Council; two members. of the alumni. elécted- by the
alumm ‘organization; » the President of the Swudent Government Asso-
ciation; the Chancellor; and thé Vice Chancellor for Academic Affairs.

<
C .

The Faculty - o .

" The faculty of each college consists- of all full-umc members of the
academic staff having the rank of instructor or highét who ate appointed
for at least one year, and whose work for the current year, in- wholé-
or in part, is in that palucular college. Lecturer$ and others: appomted
for at least a year to give insfruction in a particular collegc may,attend

-meetings and take part in the deliberations of that faculty, but shall
have g;&{g&g. : ( . ‘
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A
"Departmental Governance -

' s The department chairman is the chilef administrative officer of the
department and should also be the leader of the- department faculty..
Administrative- decisions at the departmental level are bis, however, he .
is expected 'to seck advice from other members of the department. Prob- '
ably the best source of advice is 2 well planned‘commxttee structure. Cer-.
rainly those matters that directly concern the cumcu‘l'um arrd/or courses
should be decided by the faculry rather than. by an individual.

, Départmental chairmen are urged to call frequent meetmgs of their -
faculues preferably on a regular schedule, so that all members may be
- kept informed and may participate -in W formulation of ' decisions. -

. (Sce S 6) - o ;oo .7
: ~ Acareditation o -
. LSUNG is fully accrediced by the Southern Association of Colleges
-and Schools.

.
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Faculty _PetSOnneI,, Poli,cies

Contracts - T P .

All members of the faculty and all admlmstratIVe officials of LSUNO
are appointed by the Board of Supggvisors. A faculty member’s contract -
with LSUNO is his completed andmapproved LSU Form 101. Form 101
is also_the official 1nstrument fot authonzmg a change in status or a :
change in salary . .

’ .
Personnel Records < . -

The ?bllowmg forms and credenuals must accompany the Form 101
before an appointment can be completed, or may bcqubmnt;ed as in-
_dicated: . .

I. Bnqgtaphncal Data Cards (2) — with fuhftographs L,

2. Letters of recommcndauon-—mmunum of three (3): <.
\

3 Group Insurance Forms

a. Life— The form' must. Rxndlcate the amount (excludmg op-
tional extra coverage, if eligible) and the number of depen-

* dents. If the employee is eligible for optional extra coverage
owing to his salary bracker, he will be so notified by the
Office of Agcounting Services and provided a spgcialfarm, o
be comptéted and returned; either enrolling for the additional
‘coverage or waiving the right to such coverage. '«“,

b. Family Life — The form must include.the amount for the
spouse and children. If the employee does not wish to en-
" roll in this plan, he must sp-.indicate on the form.

* ¢. Medical — The form must indicate the plan elected by the
employee and. the number of dependents, .

d. Accidental Death and Dismemberment — The form must in-
dicate the amount for the employee as well as for the wife,
if the latter coverage is desired Coverage for a wife may
cqual but may nor cxceed the amount - for the employee. " If
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no coverage “fsrdesrred_ under this plan, the waiver section of.
the form must be completed.

- e. Long-Term Dlsabrhry—-—The form must be-com plered whether
the faculty member is enrollmg in rhe 3¢ waiving the
right to enroll.-

4. Federal and=State Income Tax" W ithholding Form W4/14
This form must be completed and’ must include the em-
ployee’s Secial Security number. If the employee has not- se-’
cured such a nuffber but has already applled the number must
"be submitted to the Office of Rersonnel ‘Service’ immediately
~ upon receipt theredf.” If the employee has not- yet applied for
a number, he should be given an appllcauon form (S/S°5). to
complete, and .this should~immediately be placed in the miail by
" the departmental secretary,, In“either instance, thé words “Ap- b N

plied For” should be shown on the Form W4/L4
S—

5. Designation of Pay Basls s .

Faculty members apporﬂred on an academlc year basis must
idicate whether they wish to be pai their annual salary in
nine, (9) or in twelve (12) monthly instalimencs. “Those who
desrgnate 12 installments on this .form, and who subsequently
wish to change to a nine-mongly basis, must appeft at the Office
-of Personfiel Services to make their request. Siich a change will

- automatically preelude reverting to a 12-month basis in the fu-
ture. Similarly, faculty members: who. designate the nine-month
basis, may change ta a 12-month basis°by appearing at thie Office = - '
« of Personnel Services prior to August 31. If a reduest is made
later for a change back-to a nine-month basis, reversion” to a
§2-month basis at a future dage will not be permiteed.

r"

6. Check Deposit Requesr ~
A faculty member who wishes to have his paycheck for-
warded directly to a bank to be credited to his checking account
on payddyr.may receive this service by submitting the Check -De-
posit Request form. This service is gvaildble only with banks .
located in Orleans, St. Bernard, and Jefferson Parishes.” If-this
form does not accompahy the-Form 101, it may-be forwarded
at any subsequent date to the Payroll Department, Office of
-Accoudting Services.

'7. Loyalty Oath — notarized.
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8. Retirerent Starus Form (in duplicate), if the appom.tee is’ note
eligible for membership in the Umversxty Funded Retiremeni
System. -

9. Enrollment Rorm ——Louxslana State University Funded Retirement
System (if not ineligible). .

'v_lO Copy of memorandum\ approved by the Chnnccllor nuthonzmg' ‘

peimission to offer the position, *
{The employee is not concerned with this document ),

11 Copy of Form 107 — Authorization tg Fill Vacnncy
: (The employee is not concemed with this:document.)

.

12. Letter to employee offering him the - position, : »

13. Letter froxp employee accepting the posttion. *

. / ‘ "
Tenure g z :
Professors and Associate Professors may be appojhted for one, two,

oc three year terms up to a total of foyg Jears service with the Uni-

, versnty “They may be granted mdete‘mmnte tenure on any.reappointment.
On renpp intment after four years with the University indeterminate
tenure must be granted. Persons appointed to or. promoted to the rank
of professor or associate professor whiile being paid from a grant’or
contfct may be_given lm‘med tenure, not’ exceedmg the duration of the
grant or contrack. . R =

[ 4 . . . ' ¢

Assistant professors may be appointed or reappointed for one, two,’

or three year terms. They obtin indeterminate tenute upon promotion
if they have- completed four or more years with LSUNO Instructors and

Assocmtes are ‘on annual appointment, *’#
- A
thn possible, at least three month’s notice is given of intention

to not renew a limited term appointment, but failure of the University
~ to give suchinotice 8oes not constitute reappointment. Insructors or
" Asseciates will not normally be reappointed beyond four years.

Injtial appointments for senior librarians are one-year appointments
subject to annual renewal. Upon reappointment at the end of three years
of sansfactory service, senior librarians are granted tenure of indeter-
minate duration, : oo

. Inin{ﬂ. appointments for assistant librarians are term appointments
for a period not to exceed three years. Upon reappointment at the ﬁnd
P .
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any faculty member pending J,nvcsngnnon of charges.

'

a .

. of three years of satisfactory service, assistant libggfians are: gramcd tenure
of mdctcrﬁ'}mntc duration.

.

Mcmbcrs of the part-time academic staff are given term appoint-
X . . 3
ments only, for terms, not exceeding one academic or figcal year.

& Administrative ofhccrs 'dcnns, and hcnds and chairmen of divisigns
and departments, as such, but not in their capacity as members of the
ncndcmnc_smff hold office at the pleagure of the Board of Supervisors.

Tenure may be terminated by: ‘(1) retirement; (2) acceptance of
resignation, or (3) discharge for cause. Cause, for discharge, termina-
tion of contract, or demotion in rank shall consist of conduct scnously
prejudicial to.the campus or Universkty System, deliberate infraction of
law or commonly accepted standards of morglity, failure to coopcmtc
neglect of duty, inefficiency, or incompeteace. The foregoing “enumera-
tion of causes shall not be dccmcd exclusive. ——

’ % Before the termination of contract for cause,discharge, or demotjon

in academic rank of any member of the academic staff, a faculty member
is entitled to have the charges against him stated in writing gnd at the
option of the member concerned to have a fafr hearing before-a spccml
committee of the faculty appointed by the Chancellor. In case the mem-
ber of the academic $taff does not elect to ‘have a hearing, the Chan-

‘cellor may provide for a hearing beford special committee of the faculty

before taking getich. As in‘the case of appointments and promotions,
the Board of Stpefvisors has final authority in demoMons and dismissals.

The Chancellor, with the approval of the President, may suspcnd

-

Leaves, Vacations, and' Holidays | ‘\

Annual l.eavo

. ,szulty members on @ fnscnl-yc'u' appointment have the option of

mulating , annual leave in accordance with Civil Service wregula-
tions, or at the rate of two .and,one-half calendar days per month, to
a maximum of 30 calendar days. The accumulation under Civil Service
regulations is based on years of service and has no maximum, chus
permitting one- to carry leave not”used over into the next year, Thls
option may be exercised only once.

Faculty members employed on an academic-year basis do not earn
annual leave. : :
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. Sick Leave .

" Faculty members carny, sick leavé at the rate °£ one work day per
month during the first three years of service; one and one-fourth work -
days per month from the beginning of the fourth through ninth
year of service; and ghereafter at the rate of one and one-haif work  days
pes month of servibe. When a faculty member is unable to perform\
his duties-becausé of sickness ot disability for a period of six months,
he shall request retirement for dxsnbxluy or offer evidence that he will

" be able to return to active duty. Sick leave for employeeés with' a com-
bination of fu,Ll and part-time service will be*computed by appropriftely
weighing the relative years of full-time .service. For the academic-year
-employee, the academic year is deemed to be a year of service, in de--

" « stermining the rate of accrual only. All years of service with: .pay, even '

though irterrupted by leaves of absence with or without pay, will Be

»‘l’:\ counted in determining the rate of accrual of sick leave.
“~Sabbatical Leave

Members of the instructional and research staff on full-time regular
academic appointment at the Tank of mstruc:or or cquivalent or above,
twho have compTc six years of service without having received leave
with pay, may petition for sabbatical leave for study, research, or other
pursuit, the object of which js t9 enable them to increase their profes-
. sional efficiency and uscfulq;ss to the University. Adcquatc ]usuflcauon )

setting forth the plans for cach sabbatical leave shall b ted in each ) »
petition, and report*of the actemplishments under cﬁvc granted
\ _ shall be made promptly upon return from sabbatical leave. Persons em-

ploy’cd on a Twelve- month basis may be granted twelve smonth’s leave
with onec-half pay or six month's leave with full pay. Persons em- -
. ployed on a nine-month-basis may be gmmcd nine months’ leave with
b onc-half pay or four and onc-hulf months’ leave with full pay. The Chan-
cellor shall, after_receiving requosts from the appropridte academic dean-
o " or other administrative héad, make recommendations for sabbnucul leave
' through the President to the Board of Supervisors. A member of the _
: ac&icmxc staff who.is granted sahbatical leave shall be required to return .
, to his umvcrsnty duties for at least a year before accepting employment '
elsewhere. Sabbacical leave shall not be granted to a persop who has
ateained tho ‘age of G5,

.

a

¢

3¢

Leaves To Obtain Advanccd Degrees

Full-time members of the instructional and ‘research smff on, full- .
time regular academic appointment who have completed two consecu-
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tive years of service at the rank of instructor or eqmvalcnr or ‘above
may petition for a leave of absence with part pay for not more than
one year for study leading to an advancedgdegree. Such petition shall \_
/;ex_f{rth {hc course of study to be pursued, the institution to be attented, -
an account of the petitioner's prospect for sccurmg an advanced degree, -
and such other information as may be .required. Leaves to obtaifi ad-
vanced degrees will be granted by the Board of Supervjsors upon’ recom- :
mendation through the #cm from che Chancellor. /The petition shall ¥
be granted only after ancellos and the appropriate academic dean
or administrdtive officél have determined thag the imcrcssg of the Uni-
versity will be best “served by granting such leave. The petitioner is
* required to return to his- universicy duncs/}i;r at least two years before o
' accepting employment clscvi/herc :

The amoung of pay tg)bc allowed under such a. grant shall be deer-
mined in each individual ¢ase, but in no event shall it exceed one-fourth
of the regular snlnry\thnth would atcrue to the petitiones ~during the
period of his leave. The period of service completed prior to the grant-
ing of leave under this section shall not be counted in con51dcr1ng eli-

*ty for sabbatical lcnyt: ) .. '
. Lélve Without Péy k o ' ' '

Leaves of absence for one acadefnic or fiscgl year (whichever is ap-
plicable) or*more must be approved by the Board of Supcrvxsors During
leaves of absence without pay no nllawanccs for sick leave or vacanon

. shall accumulate. Leave without pay does not affect tenure.

Leaves "of absence Without pay mny be granted for gnod cause. : / -
.

Civil Leave ' -

- Any faculty mcmbcr may be given time off without loss of pny
or nk‘unl leave when performing jury’duty; when subpBenaed to appear.
beford a court, public body, or commission; when berforming emer-
gency civil duties in connection with national defende_or other civil
emergencies; ot when engaged in voting, 8. T

Military and ncfense Leave .

Upon request, mlhtary leave of nbscn;c without pay will be granted
to any faculty member who'is called to active ducy either through Selec-
tiye Service or through feserye stacus in any of the Armed Forces of the
Upited States. In addition, employees who volunteer for active dury with

ie ‘Armed Forces may be granted mlllrnry leave withour pay in nppfo-

—
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. priate cases. Such leaves gre grapted for an indefinite period. The person
: -:19_'9 such leave retains his tenure and his rights of, promotion. The)time
" spent on active military duty' is included in compg.xting yeafs of service
for. purposes of regirement. At : L
.\ At the discpetion ‘of the President of the Ustiversity System, and
~upon the recommendation of the department head, the dean, and the
Chancellor of LSUNO, defense leaves of absence without pay mdy be
granted to a faculty membet to cna@: him to accept a: defense position
invihéf government service, edsential defense industry, anpthet university,
or & fesearch agency. Such leave is granted on a temporary basis, ordi-
narily for @ period not to exceed one year. As in-the cask of military -
4 lea;vc‘,f';'ﬁenurc and promotion rights, as. well as .retirement rights, are un-
affec(cd: - : : N '

Any employee of the University who is ordered to dutf with- troops .
or at field exercises or for instruction with any branchoof the Armed
Forces -(including, the National Guird) for periods not to' exceed, 15 -
dys in an;? one calendar year is entitled to lecave of absence from his
respective. duties, without loss™of pay, time, annual leave, or efficiency.
rating, and when relicved from duty. shall be-fistored to the’ position_ .
held by *him when ordered to duty. , Any porti}m' of a miljtary leave in

. excess, of 15 days Jduring a fiscal year shall be leave without pay, unless .

chargeable against accrued vacation with pay.
« " .

Holidays

Holic‘lay‘s'?fqr faculty members employed on an academic year basis
are the same' ag ‘for students, and are listed in the academic calendar.
The holidays for fiscal year employees ‘are announced each year by Per-

“ manent Memogandum Number 5.

Summer Terms

y Summer teaching assignments are normally, but nqt invatiably, avail-
able to interested. faculty members. University policy is that a teacher
may teach two otit of three summers, but «the limitation is applied only
when more department members apply tHan can’'be accommodated, Once
placed on the summer budget, teachers should regard themselves as having
made a commitment to the University, and release should not be re-.

quested except for emergency reasons. -
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Outside Employment/

A faculty member must have the approval f ghg'Umvcrsxny beforc ¥
acceptmg outside *employment. The Umvcrsuy sfecoghizes the rights' Qf
empldyees to serve as expert witnesses and consulmnts«and to engage in .
other outside employment consistent with their umv\ersnty connections.
Such employment. should give promisc of conmbu\tmg tqr the competcncc .

or professional stature of the faculty member conce.‘médh o B ’

- H, .'( .
A member,of the faculty ‘should not cngagc @ﬁq}usnﬁc activities, -
pzucp or unpaid, ‘which would ffipair the mstrucnoncfl‘; scholarly, and
other services he must render in his university cn{ploi}Kem or Wthh

would reflect adversely upon the Umversnty

A full-time member of the faculty or staff who& cscn% cn-

gaLed or who plans to engage in gainful acnw\ncs "of i!n 6}( re- .

curring or continuing nature outside of his broad/ msti L,\ respon- L
sibilities during any- period of full- -time employment by t & Iniversity S

should report in writing the nature and extent of sych wactivities for ’

the recommendation of the chairman of his department and for the ap-

proval of .the qppropnate deans"or admnmstranve officers. . f‘. )

Outside employment is governed by LSU Permanent Mcmorhpdum.

No. 11, issued by the Presidéene, . .

. Committees . ~ o ' oL
Since faculty pamcnpanon is of great importance_in the cohduct: of

the affairs of the Unjyersity, faculty members are expected to _discharge

the respmsnbnhcy of :irvmg on the Faculty Council and any other ofhcnal -

committees when properly appointed. T

LA

_Faculty Meetmgs o " - e

Faculty members are expected to 1ttend the meetings of the Fuculty
Council and any other. officially desngnuted faculty meetings.
Commentement - Yo 7 5

. .

Faculty parcicipation is an essential part of the commeficement exer- o
cises. In order to reduce the burden upon individuals, attendance is re-
'qunrcd at only one commencement cach year. Department chairmen- make -
assignments and nonmlly cam ' make adjustments to accommodate those
who have particular need to attend one rather than another of the exer-

. » S
cises. ) ) . .o
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|sca| ‘Polm o
Pay' ? Joon |
~+ Al faculty mcmbers are paid monthly. Those appointed on an
_ }\ ' mncadcmxc-year basis who have elected to be. paid in nine installments
,will reccive nine checks. The- fitst payday shall be one montl, from
the date of fall orientation, and the last, upon the cdmpletion Bf the -
academic year, . cndcmlc appointees who have chosen the 12-month pay
basis will receive I2 checks begiming one month from the date of fall
‘orientation. Each. factlty member recéives his check at the office of the )
dean of hls college; unless he -has reques:cdv the check deposit servnce

-

n n "~

Salanes o ' I
’ - The Uriversity does not opernte ort mfnxed snlnry scale. Salaries
‘et . are reviewed annually and adjustments recommendcd within thc framc-

work of available funds

¢ -

Salary Increases = - - -

- Increases in salnry may resul; from promotion jn rank from‘ gcncral
" raises throughout the University, or from recognition of mdxvxdunl ;mefit—

Promoﬂons S : oo

Recommenda‘ons for promouons normnlly orngmnte with the de-

‘ partmem: concerned, but this does not limit the right of a dean or other

propcr officer of the Umversnty to suggest a promotion to-a department.

» head. Recommendations are’ reviewed through normal administrative
channels and must be approved by the Board of Supervisors. .

Recommendations for promotion are bnsed upon achievement and

~ competence in tcachmg, research, and other related professional en-

‘deavors. Careful Consideratior® is ‘given to fhc dlémbunon of pcrsonncl-
by rank within the department concerned. :

Normally, prométnoh to the rank of nssocmte professor is rior made
until the faculty member has completed three years of successful service
as'an assistant professor. Promofion to the rank of professor js not nor-

. 1 . .
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S " “mally made wuntil a person has completed five years of successful setvice
- as an associate professor. Promations are not granted, however, on the -
LB basis of tjme in sethCe .

»

A fnculty mcmbcr with the Tank "of professor’who has utt:uncd

. nnuonnl or mtemdnonnl’\glisdncuon for outstanding teaching, “research,

. or odger creative achjcvement may be deslgnnt:d a “Boyd Prgfessor -
- The Boyd Professorship is rcgardcd as the hlgtht professorial rank -

IR

- o
v,

1

)‘5/ . . - Al
A
9

Mum Increase _ ' _ -

Mcn: increases are recorﬁmendcd by the’ deans ujter consultat Jmﬂ
ywith thexr depnrtmcm chairmen. They are. allocated ip recognition of
dlsnngmshcd acainmenc ‘and service. Senierity is considered, bug it is
&( ‘never;, of itself a facior in- tpc absence -of .qther clmms‘ The nttcmpt,
!s made! to evaluate each individual in terms of his own abxhty nnd
schol;q'ly contribution, o, in terms of hxs 'crcanvc and” nmstxc contri--
‘ ,6, Butioﬂ!, racher than. in- terms bf the renown; of ‘his* dcgrccrgmmmg i

getings and associatien’ activities are cbx;mmly major factors i salary
. dc:crmmnhons as_are the cvnlunuons by the dean and. chmrman of a,
uf, N faculty mémbers mnchmg performance; his contribution to committee

wOrk, nnd other services to the dcpaxtmcm college, und umvcrsxty' -
. :

v R A ‘

+

i ¥ y
AT - .
R .

Payroll Deductlons o e .
Cc;;mm payroll dcductl‘ons ate made autommcally by the Director
of Acceunting Services and| certain othiérs may be made at the request

of the. fnculty mcmbcr. isc are’ listed: and .explained below.
\ . : . ] N v .

i 1. ]ﬂCOmC Tax f;. : | - “'. . 'y :
Bd% fcdcﬁnl nnd‘smte intome, tax msmllmcnts are nutomatic-
nlly dcducted [rom the paycheck S oa
| 2. Soqul SccuntY‘ : ‘ ‘

.-faculty mcmbcrs nppomtcdﬁfot a commumg pcnod of 180
dayq;or longcr‘, who are’ not members ‘of the Louxsmnn Smtc
Employecs Retirement System or the Teachers' Retirement Sys- -
tem bf Louisiang, are automatically pnmcnpants in Federal Socinl
Secuﬁj and \ti)c employee’s conmbunon is nutomuncnlly de-”
ducfe ' "}
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e ’3 Retrrement - v
Deductlons are made from the salaries of employees who
are members of the Louisiana State University Funded Retire-
;ment System, ‘the Teacher’s Retirement System of Louisiana, or
the l,oursxana State Employees Rettrement System '

4 Group Life Insurance’

Automatlc deductlogs are made fot. the employees contri-
bution to premiums uqder the Umversrtys group- lrfe insurance

lpn T g
5. Group Medical Insurance _ ‘ -
-~ * - Automatic deductions are ‘fnade for ~the’ employees contrj-
"®  bution to premlums under thg University's group medical . in-
. surance pla,n. : ‘ . : '
6. Long-Term Dlsabrllty Insurance ' ) -
"~ Deductions are made to cover the premxums of those who -
elect 1 partlcxpate in the Umversrtys group disability msurance ~
* -plan. : - - ,

7, Accrdental Death and Dismemberment Insurance

- Deductions are made to cover “the premiums of those’ who
elect to participate in this group “plan.

T

¢ ~ N

. Tax-Sheltered Annuity
Deductrons*a/re made from the checks of partrc.rpants int the
'_optlonal tané-sheltered armurtysplan . ¢

. U. S Savmgs Bonds o :
Indgvrdual faculey members may putchase U. S, Savmgs Bonds :
through a payrotsavings plan by frlmg the necessary form with

the Payroll Departinent in the Office of Accountmg Services. ! ‘

. Campus Federal Credit Union

" Monthly- loan repayments or savmgs deductions will be made

on the basis of forms received in the Payroll Department from

. the LSUNO Federal Credit Union, bearing the signature of the
-employee and the approval® of the Credit Union, It should be
noted that the deductlo s are, not automatically stopped when
the final payment ofa doan has been deducted. A form au-
thorizing the termination of deductrons musr bé recelved from
the Credit Umou - : ;
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Travel Allowances . ?

All ‘travel at university expense is subject to the same regulations,
and university expense is interpreted to include all funds, including. gifts
and grants, which are administere by the Unjversity. In general, the .
University may”provide travel funds for faculty membets for the fol-
lowing purposes: ' N

. Authorized travel in connection with the academic or business
affairs of the University. -+ :

. Authorizc;i travel ro attend meetings of learned or professional
societies to present papers, to fepresent the, Universjty, or as .
majo;dfficers or members of important comnittges.

. o, -,
. Authgrized cravel of those designated by the Chancellor as dele-
“gates to converitions of association meetings.

. Authorized attendance by mjembers of the teaching and research
staff at rheetings of associations and societies in their special
fields to be reimbursed not in excess of fifty per cent of allow-.
able expenses. : R }

* ® Travel at university expense by any member of the faculty or staff

shall be authorized only when the purpose of the travel will benefit the

University and the particular department concérned. All travel must be

- approved by the head of the budgetary unit concerned and must be under -

the direct control of the dean or other administrative offiger. Payment

of travel expenses is subject to the availability of funds in the depart-

mental budget concerned.

Arrangements for transportation should always serve the best in-
terests of the’ University, which- ordinarily means that the lowest prac-
ticable travel expense will-be authorized when all factors of cost have
been comsidered. The use'of tourist-class jet air travel is required when
available. Transportation by university-owned conveyance, whenevef pos-. -
" sible and practicable, is to be preferred. Authorized travel in privately-
owned vehiclés is reimlgursable,.as are the costs of meals, lodging, and
certain incidentals. The entertainment of -guests at univessity expense
will not be authorized. ¢ 0 ' :

Advances of funds to cover university reimbursed ‘travel costs may
bé obtained. by properly completing travel advance forms, which may
be secured from the Office of Accounting Services. Advances should
got be requested in excess of estim;ged_ reimbursable costs. Bevicw and
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- : ‘ . . . . . . '
approval by the head of the budgetary unit concerned is nefbssary. If
travel costs are less than the travel advince, return of unused®funds must .
be made promptly upon return from the trip. ‘

. . . N . . .
Detailed information pertaining to travel'is contained in LSU Per-
manent Memorandum No. 13, |ssued by the President, and any addenda

related thereto. : ; . S
Research Council Grants / .

) . The Graduatt Research Council, from university funds, offers a
number of small resecarch grants each ‘year, usually for work the

summer. Applicacions for these grants' should be direcred through usual
LSUNQ channcls to the Dean of the Graduate School, who serves as
secretary of the Resegrch Council.

-
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Instructional Policies - |
Academic Freedom o v

« The University is committed to the principle of acadeniic freedom.
This principle acknowledges the, right of a teacher to explore fully within
the field of his assignment and to give in’ the classroom and élsewhere
such exposition of his subject as he bflicves to represent the cruth, This
principle also includes the right of a member of the faculty of the Uni- -
versity to exercise in speaking, writing, and action outside the Uni-
versity the ordinary rights of an American citizen, but it does not
decrease the responsibility which the faculty member bears to the Uni- ¢
_versity, to the State, and to the Nnuon, '

Among the many implicit rcsponslbllmcs which must be assumcd :
by those enjoying the privileges of academic freedom shall-be’ that of ‘
refraining from insisting upon the adoption by students or others of

< dny particular point of view as authoritative in controversial issues.

Among these responsibilities whith the University expects its faculty
to assume and carry out are: a sincere, straight forward, and helpful
attitude_toward students; an interest in the operation of the department
and the University; and an on-going activity in the matters of scholarly
development and creative work. These are discussed more fully ip the
following paragraphs.

a

»Conduct of Class

Classes are to be held as scheduled. The faculty member does not
have authority o change the time or place of meeting, nor to arbitrarilff
dismiss a class. It is expected that the faculty member will present the
suchCt matter as described in the cataloghe description of the course.
He should announce to the class av its first meeting his general plan
fot prcsemmg the material, for conducting-the course, his gradmg sys- -
tem, hjs manner of treating absentees, etc.

Th,g faculty member _is ‘rcsponsnblc.for maintaining discipline in
his class. It is anticipated that he will conduct himself in 4 dignified ‘
but friendly munner while maintaining reasonable fescrve. , '
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If the faculty mcm%cr must be absent from his class due to illness

. or other c{ncrgqn;ies he sfould call his department chairman so thac the

chairman can make arrangements for someone else to meet the clasg.

University Committee for the Protection of Humans and Animals

This committee was established tq prot‘cot.any'individual who may
be .at risk 4s a consequence of participation as a subject. in research,
development, demonstration, or other activities of the. University, and
to insure that animals used in.research and instruction are humanely

treated. “Ac risk” is defined as the exposure of an individual to the

possibility of harm — physical, psychological, sociological, or other—as

a consequence of participation in activities which 80 beyond the appli-
cation of those established and accepted miethods necessaty to meet the
needs of the subject. Normal' student-professor, patient-physician, “pro-

fessional-client and employer-employee rciationships are excluded from

this definition. It is imperacive that faculty members concerned wich
projects which involve risks to the welfire of humans or animals become

" familiar with University policy regarding the rights and welfare of hu-

" mans and animals, and submit a description of each project for review
by this committee, ' '

'Tgathing Load

The basic teaching load is 12 hours, Full and assoCiate professors
are seduced to nine hours to accommodate the research and administra-,
tive responsibilities those ranks are .expected routinely .to carry. Chair-
manships and certain other extensive administrative assignments are the
basis for further reductions. Other reductions are permitted only by
budgetary assignments (such as funded organized research) or. prior
authorization. by the Office of Academic Affairs, However, this does
not mean that the faculty member has discharged all his duties by
‘putting In these hours in elass. He is also responsible for participating
in committee work, and for making a contribution to the department
in general by being present and entering into informal discussions. In
this way he becomes more familiar with the problems of the depare-
ment and more involved in working out their solutions. It js hoﬁcd,

Nand intended, that the operation of the department, and in fact of the
entire university, should be a cooperative cffore of the various faculey
members and the dcpnrtmc'm chairman on up the chain | t3 the Vice
Chancellor for Academic Affairs and the Chancellor. =~ .
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Office Hours®™ = -

' Bcing'nvnilnble for consultation with students'is an importart part

» of a teacher’s responsibilities. It is therefore expected that .each faculty
" member will maintain a reasonabld number of scheduled hours during
the week when he will be in his office and dvailable to students. The
" hours should be chosen to encourage students to take advantage of the
opportunity, and faculty members should also stress their willingness to
make special appointment§-for students who-are unable "to come at the
pested hours. : ' .

C

T,es(ling : < ,

Faculty members should give enough graded work, and start it carly

. enough in the semester, 0 that a student has a busis for judging his

performance in class in time to drop the course without penalty, if this

choice is indicated. The faculty rgember needs, too, to be able to give

a meaningful grade at anytime after the end of the first six weeks if
the student should' drop the course at that time. :

After o grade has begn turned in to the Office of the Registrar
by an instgctor; it can be changed only upon cprfifiéntion of ,error
by the -instructor. The instructor may not reconsider. his evaluation of
the student’s performance] The error must be explained in detail, and
the' certification thereof must be approved by the dean of the college
in which the course was taken and by the Vice Chancellor ‘for Aca-
demic Affairs. o : .

Registration . L t - -

While the Registrar is officially responsible for coordinating the
various activities pertaining to registration, the dean of cach college,
assisted by designated faculty members, is responsible for the ddmission
and the scheduling of students enrolled in that college’s, degree prowe”
grams. Most students in the Junior ‘Division will be advised by coun-
s.c]ors_ of the Junior Division, although the senior college deans do regp} " e -
larly ‘request. that certain faculty members advise Junior Division stu- ~
dents who intend to mnio‘r\ in those departments-in the college.

£~ A faculty member. may be designated by his department chairmarn
to advise the department’s majors. As such an adviser he is responsible
for seeing that the students schedule the proper classes to fulfil generdl
“and specific degree requirements, and that they schedule the ‘number,
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type, and level of classes commensurate with their ability and status.
Specific instruction sheets are provided the faculty advisor at registra-
tion time. _ S : - '

L 4 . N R . R .

Faculty ‘mémbers may also be designated tg issue class cards. In

. . - i 3 . . R . * :
this function they are responsible for, insuring that the various sccno'r'ls-
of a multi-section course are maintained at approkimately equal. num-’

bers add that a student’s classes are reasonably distributed throughout
the week. Individuals issuing class cards are not authorized to change
the courses which the advisor has lisced. ) o

: w ¥ .

Class Hours . ; N

° . | . Lo -
The official class hour consists of an in-session time of 50 minytes

(for classes meeting three times a ‘wcck) or 75 -minuics_ (foL;‘J’a?scs
meeting twice a week). Fifcy minute classes begin at 10 minutes after.
the hour and close at the end of the hour. Seventyfive mipute classes
~are scheduled in one-and-one-half-hour periods. The class actually stares
" 10 minutes dfter the beginning of the period and -ends ‘with the close
of the period: r ' ' '

4 -

Grading System . |
The University uses the letter system of graacs, -with “A" rcprc-.

senting excellent work, "B good work, “C* average perfofmance, “D”

barely passable, and “F*. indicating failure. '

N ‘A'dditionally‘an “I" grade is givch when a student, because of. cir-
cumstances beyond his control, has not completed all of the- required

work (including the final examination). An 1" grade may be given

ONLY on specifit authorization from the student’s dean.

, ~ _
. A "W" grade is used to indicate that the student withdrew from
the course prior to the completion of the first six weeks of classes. If

“ -~ . R
the student withdraws from the course-or resigns from the Universie™s |

“after the first six weeks of the semester he, or she, must be given a
grade of WA, WB, WC, WI7 or WF as ‘appropriate to his, or her,
standing in the course. - : : '

A grade of “§" (satisfactory) or “U* (unsatisfactory ). may be given
as an interim grade in certain seminar courses and in thesis coursés. A’
grade. change must subsequently be submitted to change the -interim

grade to a regular permanent grade.
r
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. Courses in whlch the gradc “is obtained are uu'tcd as not
» + having been atcempt while "WF' grndcs ate treated*as "F's” jn cal- , J
culntmg a student’s grade- poim average. The grades WA, WB, gtc. ate
used by the dean to decermine a student’s eligibility for re- ndmxssxon
‘They have no <ffect on the student’s gradc-pomt average.

A grade of "T" becomes an “F" if it is not changcd (by the faculty
mcmber 1ssumg the "I") within the established time llmlt. ..

}Studenl Dlsclphne o ' . | ‘
LSUNO expects honorable bchnvxor on .the pare of the spident ing .
7-all phasés of -university life.. At all rimes it is expected that 4 student’s
gonduct. will be ‘in harmony with socially accepted standards of be-
fiavior and will reflect credit upon hunsclf his fcllbw tudents, - nnd
the Umvcrsltj c . :

6)‘ . L

Standalds o Behawor :

bccr on the campus except under cdndmons set forth in the
Guidelines for- the Consumption of Alcoholic Beverages.
2. Dnrnkcncss or dlsordcrly conduct on atxy occasion. .
3. Gambling. © " '
4, Dishonesty'in any kam (meludmg chcntmg)
5. 1llegal ‘yse, sale, or furnishing" Qf drugs on campus
6. Hazing of any nature. .
7. Possession of firearms or other weapons, nmmumtion, explosives,
or fireworks or the campus. '
‘Puucxpntion in student riots.
9.5Mlire to comply with the official -nnd proper regulation or
‘ordcr of a duly deslgnntcd authority, agency, or agent, “{g

10. Distribution or posting of htcmturc in unnuthonzcd places on

1

X

+

. campus, :
'11. Disregard for the phys:dnl‘ well- bemg, nghts, and propcrty of :
X others. ' ) =

_12. .Forgery, uleeration, or misuse of umvetsuy documents, records,
“or identification cards. : S
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Dlsapllnaly Actlons o . - o
A student who vialatés or- nttcmpts to violate any. of thc above -
stipulations, who brings discredit upon other students, whose béhawor
provokes suspicion of .misconduct, or whose behavior is contrary to- the
~best interests of other :gtudents or the Umvcrsxty, jeopardizes his posi-

tion at the University and may be summoned to appear- ‘before the. - }

. anlty-Sm:lcnt Committee on Discipline. If found guilty, the’ student
- will be subject to dlscnplmnry -action, ' Disciplinary action in such cases
usually involves suspension or cxpulsnon from the University. Suspensnon
terminates the student's enrollment in_the Umvcrslty indefinitely or for
_ a giveq period of time as stated in the teems of the suspension. .Expul-' g
sion involves permnncm scpamuon from the University, . .

Disciplinary Procedures . : e L
. A student chargcd wnth\ the vivlation of thc rules lnstcd under
?tzmdnrds .of Behnvnor has the righs: '

1. To be nonfned by the Vice Chancellor for Student Aff:urs in.
writing of the charges against him., .

2. To have his case heard by the F@llty-Studem Commmcc on

. stcnplme o &

3. To have his case heatd quickly, normally between 7, and 15 days

after notification. The hgaring may be held .earlier of Iater
ngrecnblc to both- the student and the Vice Chancellor. for Stu-
dept Affairs or the Cominitteé on Discipline.
To appear alone or with any person to advise and to assist_him
before the committee; and to refuse to testify if his answer may
tend o establish against him a violation of the rules of Standards
of Behavior, *- -

. To be preseat durmg all phascs.of the "hearing except durmg
the committee’s dellberanons, to be' confropted with all, evi-
dence introduced against -him; to have a reasonable: number of
witnesses to tcsufy in his behalf; to present eviflence in his
own behalf; and to have reasonable cross-examination of the
s Witnesses appearing against him.

- 6. To have a private hearing,

'I'he Commmec on Dlscnplme consists of four fnculty .members and
three students, The faculty members are named by the Chancellor for
thtee year smggcred terms. Student mcmbcrs are named by the Chan-

4
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cellor ppon the ‘rccomrr cnd‘non of thc Studcnt Congress and the Presi- !
A dcnt of the Student. vacmment ‘Association, Students serve one ‘year
terms. Members -of :’he Faculty Studcm Commnttec on Dlsc1plmc muy
be reappointed. . B

The Cofnmittee on Dlsciplmc is chaired by a faculty mcmbcr whose
' rcsponsxbgluy it is to call meetings, distribute materials bearing on cases,
and to forward recommendations of the committee o thg Office of Stu-
dcnt Affairs and theChancellor. o :

Hearings are closcd except | that the accuscd may brmg up to fnvc
non-participatiag obscrvers. to his meeting.

Hearings are cgnducted in in atmosph?::;, of decomm at all times. 7
"l'hc dnscnplmary process is.a normal function of “the “University, and’ L
those. who distupt or interfere with thc proccss are subjﬂ to dxs-
ciplingry sanctions. . .

: . _ CoMee
Program Changes ' R

chulauons pertaining to uddmg subjcc:s for. credlt, droppmg'sub- E
jects, ¢hanging sections, and., ithdrawing from the University are £ g o é

‘ under University Reﬂauons in thc LSUNO General Camlog 2%; b

Attendance - . " P
- Students are expected to attend all classcs rcgularly and puncrually

A student who is not. present to.answer roll cadl in a class is marked

absent, Responsibility for chnngmg an absence: mdrk to one of tardy

© rests _upon the studcm, who must request such .a change by the in- S

strucfor at the end of the clasé period. In all such cases the Instructor

. is‘the judge of the acceprability of the request. :

-

Paculty members “are urged to take attendance, especially in lower
level courses and at/ the beginning of a semester. Prequently registra-
tion errors cause a student to attend the wiong section, or class, and
sometimes taking attendance 75 the only means of bringing this- to light
Detailed regulations for Junior Division.studepts and senior collége stu- -
dents are found in the LSUNO General Catalog

.

- ~
Examinations ' .
The University requires that a .grade bc ngcn each smdent in each
course at the. close of the mid-semester period and at the close of the
semester. To this end it is also required that examinations be given,
and ir is presumed that"enough addirional written work (tests, homc
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work and/or repotts) wnll be required to permi’t a reasonably valid .
-assessment -of the student’s performance in the course. This (written)
- .work is also desirable so that the’ student may, have a basis for his own _
estimation of his standing in the course. In order that these assignments
may have real merit for the latter purpese especially, it is ‘expected that
.all “written work ‘will be .graded *and returnéd ‘to the: student promptly.
If the faqulty member, or the particular department, prefers to retain |
the wg&en work, this is permitted. However, the student must be made

aware of his grade and must be given an opportunn:y to examme the -
graded work. - R o

Although it cereainly expects honorable conduct of its studems,
Louisiana State Umversxty in New: Orleans does not “operate on the -
“honor-'system”. Therefore, it is expected that " all tests and ‘examina.”
tions %ill be effectively. proctored by the mstructor in charge, or an
assigndd, qualified subsatute.

* Final examinations are glven in accordance with a schedule issued
*by the Office of Academic Affairs. Variations from this schedule are
allowed only by specific permission from the Vice Chancellor for Aca-

* demic Affalrs “Instructors may. not waIVe fmal examiinations.
o A student absent from any scheduled exammauondbecause of illness
or-other valid reason may take a specnal exammauon upon the approval
of his dean.

"

Credlt Exammatlons : S

Regulauons pertaxmng to credit examinations are to be found in
the LSUNO -General Catalog under the headmg Advanced Standmg
Exammauons Y
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IIText Provided by ERIC

| I.il)raty.

Hours -

The Earl K. Long- letaty is closed on New Year's Day, Mardi
Gras, Easter Svaday, July 4, Labor Day; 'I’hanksgtvmg, Chtistmas and
the Sunday between Christmas and New Year'’s Day. The library is
epen all other days and most week ntglns The schedule varies' with
the season; specific details are posted at the ltbrary and published in-
the Library Manual.

Classification Cs T

The _classification system in use is that of the Library of Congtess

" and all books and periodicals are classtfxez under that system and shelved

according to €all number, Microforms aré not all-thus classified, but the -
card catalog indicates_that they are housefl in the mtctofxlm room where
*a separate file shows precise locattons oﬁ a glven item.

State and federal government docum'ents, for whtch the library is
a depository, are generally not represented in the catd catalog. Federal
materials are located through the Superintendent™of Documents classifi-.
cation system." State documents- recelvé similar - treatment. Consult the
Documents Libratian.

Besides the general card catalog on the fltst floor there ate separate
science and social science catalogs upstairs. Each of these is a divided
catalog, the fifSt part containing author and tltle “cards, the second part
containing sub)ect entries. . L

Both the card ‘catalog and the pnnted senals llst affotd call lettets
to assist in the location of~periodicals-and other serial publicationg, -The
seridls fecord or its printed version must be consulted to determine- pre-
cise_holdings. . .- R . :

Loan Polity CRE s
Students may borrow books and circulating senals for- up to three

Jweeks. Faculty members and graduate students having faculey pnvxleges
ate/agowed to bortow these ‘materials for an tndeftntte period, subject

2. g’g LSUNO 'FACULTY HANDBObK

,‘4




i
S

"
g 1
e

At =
g‘ e O

" to year-end recall and renewal as needed. Non-citculating books and
periodicals may not be withdrawn by students but may be checked out
by faculty members for a period of no more than three days. -

Books may be placed on closed reserve for hourly use or on limited
circulation for varying periods. Faculty members should discuss their
particular needs with the Reserves Librarian well in advance of the start
of their courses. - . .

( , Customary interlibrary Ioan privileges are avallable to faculty mem-
bers and graduate students m:\cmdance with the terms of the American
Library Association Interlibrary Loan Code. '
The Earl K. Long Library is one of the partners in the Greater New
Orleans Microform Coeperative whose extensive holdings are housed in
special facilities set aside in some of the member libraries. These ma-
terials can be borrowed en bloc for an entire semester for use in graduate
courses, aculty members should anticipate such needs far in advance
and should ask that the material be held in reserve for the period. :

Book Purchasing | Loow :

' Each academic department designates ‘a library representative to
xmplement department recommendations concerning the development of
the, collection in its field of competence. All members of the faculty
are urged to make suggestions congerning book : purchases and sub-
scriptions. ) ‘ -

»

~
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'Beneflts and inleges

| .' Group Llife Insurance |

Participation in the University, sponsored Group Life Insirance Pro-
gram is obligatory for all regular ?ul[ -time members of .the faculty and -
staff whose appointments extend over a conginuing penod of 180 days
or more. The regular amount of insurance is $20,000, for an employce
whose regular annual salary is $5,100 or more. :

P _The menthly contribution rate of the mdxvxdual msured is indi-
. cated below: -
: Employees . Employees
 Paidinmi12 - Palding® -
Installments Installments
Under age 40° ' '$6.00° $8.00
Over age 40 - ' 7.00 9.33 .

life insurance in multiples of $500.00 is available to employees who -
have a regular annual saldry* (excluding earnings for the summer session)
. which exceeds $13,666. The following table indicates total insurance

(‘The University itself makes.a substantial contribution.) Additional .
available according to salary bracket (including éxtess covsrage) and &
the additional cost to employees over and above the rates for the first
$20,000:
Additional Cost to
. ¢ Employees (2)
Salary Bracket (1) Total Insurance 12 mos, Payroll 9.mos. Payroll
$13,667 - 13,999 $20,500 ~$ 30 $ 40 -
14,000 - 14,333 21,000 _ .60 .80 )
- 14,334 - 14,666 21,500 90 1.20
14,667 - 14,999 - 22,000 1.20 1.60 v
15,000- 15,333 22,500 : 1.50 : 2.00
15,334 - 15,666 S 23,000 . "1.80 . 2.40 - ‘
15,667 - 15,999 23,500, - 2.10 2.80 .
16,000-16,333 24,000 . 2.40 3.20 ‘
< 16,334 - 16,666 24,500 2,70 3.60 .
16,667 - 16999 25,000 3.00 4.00 |
17,000-17,333 .+ 25500 - . 330 4.40
17,334 - 17,666 26,000 3.60 = 480
17,667 -17,999 26,500 3.90 5.20
o 7 44 ef# LSUNO FACULTY HANDBOOK

J -fl
1 . '



LI Additional Cost to , T
: . : C Employees (2) . e
- Salary Bratket (1) - 'Total Insurance 12 mos. Payroll 9 mos. Payroll R
© 18,000-18,333 27,000 - , 420 560
18,334 -18,6 o 27,500 - 450 ’ 6.00
18,667 - 18,999 - 28,000 4.80 6.40
" 19,000-19,333 . 28,500 . 5.10 - 6.80
19,334 - 19,666 : 29,000 - 540 7.20
19,667 419,999 29,500 T 570 7.60 . , ‘.
20,000-20,333 . 30,000 - 600 8.00 -
- 20,334 -20,66 N 30,500 - 6.30 8.40 o
: 20,66@%{":3 - 31,000 - - 6.60 " . 880 T
21,000¢ 21,3 - 31,500 . 6.90 9920 o
21,334.- 21,666 y 32000 T 720 960 - T
21,667 - 21,999 732,500 7.50. +10.00
= 22,000 - 22,333 33,000 . ~ 7.80 1040
22,334 -22,666 _ 33,500 8.10 -10.80
22,667'-22,999 © 34,000 840 - 11.20
23,000 - 23,333 - 34500 : 8.70 ‘ 11.60 .
23,334- 23,666 - 35,000 9.0 ,12.00
23,667 - 23,999 35,500 9.30 © 1240 -
24,000 - 24,333 - 36,000 9.60 1280 - -
24334-24666 - 36,500 9.90 1320 = -
24,667-24999 _ 37,000 1020 1360 . L
25,000 - 25,333 . 37,500 10.50 14.00 .
25,334 - 25,666 . 38,000 10.80 14.40 :
25,667 - 25,999 - 38,500 "11.10 1480 . '
26,000 - 26,333 - 39,000 , 11.40 - 15.20.
26,334-26,666 39,500 11.70 15.60- ]
26,667 - and over . "~ 40,000 maximum 12.00 - 1600«
(1) Regular 12-month salary (2) Over ~present monthly
for al employees; regular premium of $6.00 for first - -
8-month salary for academic 0,000 of life insurance (or
employees, , B'lll.go m}gr)employees age _40’ i

Group MedicaFInsurance , ‘

Participation in ‘'the, University's Group Hospitalization Plan is
mandatory, at least for the individual coverage of the employee. Faculty
members are urged to read the brochure which describes the plan and.
indicates the monthly cost. Montlily deductions will be at an accelerated

- rate for employees who are paid in nine installments, '

L4

NOTE: At the time of the printing of this publication, negotiations are
underway which coy)d,altet materially the existing life and
medical insurance programs. New employees Age urged to con-
tact department heads for current information relative to pro-
grams in effect at the time of their appointments.
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Retirement

All regular employees‘ who are not members of one of the orher B
funded retirement systems of the Sgate of Loursrana (eg State Teachers .
Retirement System), shall with”few exceptions, as excludable by state
law, become members of the contributory Leuisiana State University
Funded Retirement System. All members of this system are also covered
by Federal Social Security. '

Details regarding the provisions of the Univetsity Funded Retire-
‘ment System. are contained in brochures issued by the Retirement System
office and distributed by the Office of Personnel Services through de-
partment chairmen. : ' '

* An employee is ‘deemed to be regular if his appointment is for a period of 180
calendar days or more, or if his employment has been uninterrupted for a
perfod of 180 consecutive calendar days. -

-

. g . ) .
Long-Term Disability Insurance _
This eptional group plan is available to all active, full-time em-
ployees under the age of 70. This policy. offers protection against salary
loss as a result of sickness or accident until the age of 65 Persons over -
65 are entitled to only one year's benefit.

The cost of these benefits is minimal. This coverage -should be of .
particular interest to néw employees with little or no accumulated sick
leave. Faculty members are again urged to read the brochure that de-
scribes this plah.

Accidental Death and Dismemberment Insurance ~

The University has a volunrary all-risk group accident insurance
program. This cov"erage which is also available for wives of employees
(but not for husbands), affords prorecrron supplemental to the benefits
provided ‘under the University's group life insurance plan, group dis-
ability plan, workmen's' compensation, or under the employee’s private
insyrance program. This particular insurance protection provides 24-
hour, 365-day coverage against accidents at work, at home, at play and
while traveling anywhere in the world.

Faculty members are encouraged to read the brochure for specific
benefits under this plan. The monthly premiums for various principal
sumy appear in this brochure. ' :
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" Tax-Sheltered Annunity Plan

Through the University, annuity Plans are offered which gch par-
ticipants ceftain income and estate tax ndvantagcs which are allowable
. under current Federal Internal Revenue and State Income, “Tax regula- -
© tions. For those pcrsons desiring to Bamcxpatc, the University will
- arrange to have a portion of the salaryfaid in the form of a monthly
premium on an annuity contract-on his life. This contract, while pur- - -
chased and mamtamed by the University, will be the property of the
employee, who may terminate the .arrangement at any time. All pre-
miums deducted are extluded from the employee’s taxable mcome for
the year. Death benefit payments to benificiaries are entitled to an. ex-
clusion from PFederal Estate Tax. Since normally an employee would
defer income from #his plan until retirement, he would pay a -smaller
. tax on the income from his annuity than he would if annuity premiums
were received a$ taxable salary during his working days.

A 4

Upon request, the Office of Business Affaits will provide the names '
of companies who_ have qualificd .to sell a tax-sheltered annuity plan .
on this caimpus. New faculty members who wish to continue in plans
~with companies which have not qualified are urged to -have a repre-
“sentative call promptly, as no deductions can be made until the necessary
documents have been proccssed It is ‘essential that an authorized rep-
resentative of a company appear at the Office of Business Affalrs before
qualexcanons can be obmmcd.

- N . / T
. Credit Union ,

The LSUNO PFederal Credic Union, opcratcd by university em-
ployees, offers its services to all members of the faculty and staff. The

purchasc of a $5.00 share of stock is required for membership.

Crédit'Union savings and loans are both insured at no cost to the
members. Inqumes should be rcferred to the LSUNO Federal Credit
Union, office.

. ‘ . ]
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Services - ., .

g

Booksto:e ' S

Textbooks; general htcraturc, classroom and office supphcs minor
drugs, and other miscellany are”available at the LSUNO- Bookstore,
- conveniently located on the first floor of the Umvcrsnty Center. Per-

.sonal puschases are made in ):nsh or by check, at a 10% discount for
the personal use of faculty and staff members. Authorized supplies may
be requisitioned from thc Bookstorc through department chairmen or
deans, - <

In addition, Bookstorc personnel are anxnous to cooperate Wlth
faculty members in the selection and ordering of new textbooks-and
supplies. Publishers’ ‘Indexes are available for she location of books by
publlshcr, including the addresses and names of book " dealers. }

: f The Bookstore 'is normally open Monday through Priday from 8:00
am. until 5:00 p.m. and on Saturdays from 8:00 a.m. until 12:00 noon.
This schcdulc howcvcr is subject to change.

Food Semce
SNACK AND DAIRY BARS—The Umvcrsuy Center. opcrtites the

Snack Bar for the purchdse of cold drinks, coffee, hambutgers, hot dogs, -

and other sandwiches at reasonable prices. In addition, the Dairy Bar,

specializing in ice cream, pastries, popcorn, and cold dnnks is provxdcd ‘

for in-between meal snackers.

CAFETERIA — Aowndc selection of meals is available daily in the Uni-
versity Center Cafeteria. Reagonably priced to fit the academician’s
‘budget, the Usiversity Center Cafeteria offers a constantly changing
menu for those who lunch often in the Center.,

FLAMBEAU ROOM-—-Thc pride of the Umvcrstty Center food services
is the elegant Flambeau Room, which has special appeal for faculty
members and administrators, Offcrmgs include a variety of Italian foods,
choice steaks, and a wide selection of specially prepared seafoods. The
atmosphere -of the Flambeau Room is partlcularly conducive to faculty
mcctmg,s and private conversations,
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THE COMMONS — Located near Bienvillé Hall Dormitory, The Com-
mons dining hall offers cafgteria and snack bar service. Three meals
daily-ate provided in the cafeteria on the following schedule: Break-
fast 7:00 a.m. to 9:00 am.; Lunch 11:00 am. to 1:30 p.m.; Dinner
4:30 pm. to 6:00 pm. Breakfast and Lunch only are served on Satur-
days at 7:00 am. to 9:00 am. and 11:00 a.m. respectively during the
 regular dcademic year. The schedule is subject to change. '

FOOD SERVICE AND RECREATION BUILDING — This facility

provides fast-service char-broiled hamburgers and self-service soft drinks .
and pastries in a 500-seat capacity snack bar. Other facilities Jnclude .
a 14-table pocket billiard recreation area, vending rqom, and the post

office and campus mail service. A landscaped courtyard provides Jut-

door seating to supplement a smail interior lounge. Heavy rough-sawn

timbers highlight an actractive rustic interior. :

| Student Héalth. Setvi:e

The University Student Health Service is available to faculty mem- .
bers. ‘It is located in the Health and Physical Education Center, whei
it has a dispensary and examination and consultation room. A rcgistcrc‘s—,”\\
nurse is on duty from 8:00 a.m. until 10:00 p.m, '

. LSUNO renins the professional services of a consultant physician
and a consultant psychiatrist for those medical emergericies arising on-
campus which are beyond the professional and legal qualifications of
a nurse. Tht physician and- psychiatrist are not retained for the purpose
of replacing ix.)_"'n'hy way the faculty member's family physician. Pro-
fessional services are available only during an emeggency and when the
patient's family physician ¢annot be contacted.

Each faculty membet should place on file in the Office of the
Chancellor, on a special form provided, information related to his per-
sonal physician, preferred hospital, and person to be notified in case
of serious illness or accident. '

4

Campus Mail Service

The University opesates a contract branch Post. Office in the Food
Service and Recreation Building (located on the west side of the campus),
which provides regular Post Office services such as the sale of stamps
and money orders, parcel post mailings, etc. Incoming mail addressed

SERVICES o 4y
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to individuals or offices on the cympus is delivered o the l;_ost Office

by regular postal carrier. It is sorted and delivered on the campus by
university personnel. Intracampus.mail is delivered by university pet-
sonnel without charge. Post Office hours are 9:00 a.um. until 4:00 p.m,,
Monday through Friday and 9:00 am. until noon on Saturday. Boxes
are nvnilublc for rental. A

Campus Security

e Campus security and traffic. conu‘ol are thc responsibility of the
Campus Security Office, located at the Lakeshore Drive entrance to the
campus. This office can be reached by telephone at any time.

Reports of thefts, vandalism, traffic accidents and other matters -

occurring on the campus and normally handled by police should be
promptly reporeed to Campus Security. I

The University requires all personnel using motor vehicles on thej
campus to register these vehicles, regardless of ownership, with Campus
* Security within 48 hours after the vehicle is first brought onto the
~campus. Faculty automobiles will be marked with an appropriate sticker.

Tickets are issued for parking and eraffic violations.- Fines are nssc'ssed
" for each offense and are payable at-the Office of the Auditor in the

Administratiop Building. Repeated offenses might lead to the suspension

of a pcrmit. -

Telepho’he Service

The University operates its own switchboard on the campus, whlch
"can be teached from outside by dialing 288-3161. To- telephone off-
campus from an LSUNO. extension during hours of operation, one must

dial 9", All long-distance calls must be placed through the LSUNO
switchboard operator. Direct distance dialing is<not permitted. For.fur-

ther information refer to the Upiversity telephone directory.

Operatlon and Maintenance

The Department of Operation and Mznmcnancc is rcsponsxblc for
all physical plant services. All repair work, changes or modifications,
or moving of equipment must be performed by work crews under the
supervision of the Director of Physical Plant. Such work is initiated by
a work order request, approved by the department concerned. Charges
. are made against the department’s budget for work of a special nature.
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+ Office of Accounting Services T~

' The Director of Accounting Services is responsible to the Vice
Chancellor for Business Affairs for administering all phases of the Unij-
versity accounting system, including accounts - receivable, accounts pay-
able, payrolls and gifts, grants and contracts. An administrator for the
latter is employed within this office to assist in the preparation of the '
-budgetary section of proposals as well as in the processing of fiscal re-
ports to gtanting agencies. -

Purchasing ‘ ‘ -

. All supplies, services, and equipment to be purchased off the campus
must be listed on Form B.O. 1, approved by a department chairman or
dean, and submitted to"the Purchasing Department.” Purchases are made
dpon‘ the receipt of bids and are charged to the appropriate depart-
mental budget. Faculty members are por authorized to make purchases
in the name of the University.
Information - Services '

The function of the Office of Information Services is to maintain
and strengthen’ appreciation of thé University’s aims, policies, and achjeve-
ments, both within the University community and in the community-at-
large. This is accomplished by gathering and channeling news to the
press, radio, and television; by producing and distributing bulletins, pam-
phlets, folders, and other informational publications; by producing mo-
tion’ picture films; and by offering guidance in public relacjons matters.

Since it is impossible for this staff to keep in constant close touch
with every department of the University, it js highly desirable that each
faculty member keep the director of information services informed of
significant activities. His office is located in the Ad'ministrat-‘ém Building.

'

Identification Cards .= - , L

Faculty and staff members are issued .individual identification cards.

The possession of this card does nos authorize the individual to charge

~ goods to the University or to make purchases -in the University’s name.

The cards are issued only ds identification of the holder as an employee

of the University in the hope that this might facilitate his establishing

credit with local merchants, cashing checks, and possibly obtaining re-
duced rates on commercial carriers, and the like. '

-
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Recreation

The University operates an outdoor swimming pool on the East
Campus from the beginning of May through Labor Day. $wimming in-
struction is availahle for the families of faculty members. Indoor sports
facilities are available in the Health and Physical Education Center. Two
surfaced terinis courts are available on the campus proper. Just across
Lakeshore drive is Pontchartrain Beach, a complete amusement park with
a bathing beach, and nearby are the tennis courts and tournament quality
golf courses of City Park. There aré marina and boating facilities on
the lake shdre. The metropolitan area offers many recreational clubs and
public par.ks,/ and the fields and strears*and open waters that make
Louisiana a "Sporesman’s Paradise” are. within easy reach. '

‘ . . r




{’f -"Pu,-blic;a_tiohs

The. Trident -

"'The Trident is the LSUNO ycarbook publxshcd by the Umverslty
.-and edited by a student staff under the general-supervision of a Faculty
“ Advisor. Major staff officers are paid salaties and- are appomtcd by the
Chanccllor, upon the fecommendation of the Committee on Student Pub-
lications. Delivery is normally schedtiled for Septcmbcr Faculty mem- -
bers may ‘order copxcs at-a cost of $5.00 per book

The Driftwood

The antwowi is thc campus wcekly neWSpapcr, publlshed by the
University and cdltgl by a student staff under the general supetvision
" of a Faculty Advisor. Major editorial officers are paid salaries. Appoint-
ments to the paid positions-are made by the Chancellot, upon the recom-
-mendation of the Committee on Student Publications. The paper is dis-
mbutcd free oh Fnday mornings during the academic year.

The Ellipsis

The Ellipsis is the campus literary magazine, pubhshcd cach spring
by the Department of English, witten and edited by students under the
sponsorship of a faculty member of the department. .

Arete ' >

Arele is a scholarly magazine published twice a year by Alpha Theta
Epsdon, the cnmpus honors society.
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'Permanent Memoranda

, No. 31. General definition of residence

Universicy regulatnons are occnsnonally extcndcd claboratcd on,:

and/or explaingd by Permanent Memoranda issued by the Office of
the President. Permanen; Memoranda are not normally distiibuted to.
all faculty :members; howeyer, each dean’s office maintains a file of
these: The following is an index of those of more general interest:

N N .
,.

No. 3. Compensation Limitacions
No. 4. Field trips covered by Student Travel Insurnbcz'
No. 8. Procedures for the Asslgnmcm:f Student stbs

. 10. Indizect cost allowances on Gmnts and Contm,;ts
NoW1. Outside employmcnt of umversxty employccs o
No. 13. Umvcrsuy travel rcgulntnons : b
No. 14. ' Snlnry Scale for Summer Terms
No. 18. chxstmnon of automobnles used on campus :
No. 21. Use of university nutomobxles and trucks ,
No. 23. Definition of academic ranks » aaﬁ
No. 24. Educaciopal p_rivilegcs‘ of nonacademic crhplgy;:és

N

No. 30. Nuclear Encrgy committee

s

No. 39. Sick Leave . o
No. 45. Policy governing granting of leaves of ubSencc for mthry
and other defense service - " s

\r
No. 46. Policy. governing appoirtment and promomm of tcachmg
: and of sesearch staffs

2

No. 52. Systcm -wide commmces——funcnons and mcmbcrshxp

No. 54. Fair Labor Smndnrds and compcnsnuon for, ovcmme
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By-laws of the LSUNO. Fagulty: Coungil, adopted in accordance with the -~
" "Regulations ‘of the LSUBoard of Supervisors, Ch. 6; Sec. 6-3. (Revised

July 1,1969) ~ . |

o A v
'I.SUNO Faculty Gouncil By-Laws

. COMPOSYION. The LSUNO Faculty Council 'simll consist of all ¢ *
full-time Fatulty of LSUNO and the members of the Administra- =

~ tive Council. ST - S
2. THE FACULTY of LSUNO (Sée Regulations, Section 6-4, c.1) " - -

-shall consist of all members of the academic staff having the rank

. of instructor or higher who are appointed full-time for at least one -
year. o ‘ ' : T - '

-~ »

FUNCTIONS AND PURPOSE. The Faculty Council of appro-
priate standing committees thereof shall have @ordinating authority -
. in all mateers involving the establishing. of curricula, the fixing of
~standards of instruttion, the determining  of requirements for de- .
" grees, and generally the determining of the educational policy of - )
LSUNO in all marters affecting more than a single college, school,
or division. - - . : o

"4, AUTHORITY. Action taken by the Faculty Council shall be sub- -

" ject only to the superior authority of the Board ‘of Supervisors.
Shiould any action taken. by the Faculty Council be deemed by the
Chancellor of LSUNO or by the President of the University to be
of an administrative rather than an academic naturé, of ‘not in the .
best interest of the University, he shall have the power to suspend
the dnforcement of such action pending final disposition by the :

- Board of Supervisrs. : .

5. CHAIRMAN. The Chancellor of LSUNO shall serve as the chai-

man of the Faculty Council, and shall call it ﬁinto_ session in accord-

v
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. \ .
“ance with the pEovisiol%i of Section' 7 of these Bylaws. He shall
also appoint a Secretary, a Parliamentarian, and a Vice- Chmman.
/who shall serve in his absence. '

6. SECRETARY. The Secretary of “the Faculty Councit shall be ap-
pointed by the ‘Chancellor - of LSUfW?)’, shall keep minutes. of" all
meetings of the Councd _shall conduct its correspondence, and shall
issue notification of meetmgs in accordance with the provnsnons of
Section 7 of these Bylaws.

+ 7. MEETINGS. The Faculty Councll shall meet at least once each

academic year at the call of the Chancellor of LSUNO as Chait-
». man, or by him upon the written request.to him of twenty-five

“members of the Faculty Couricil. At least five days notice of meet-

ings shall be given all members by the-Secretary of-the Faculty.
~, Council, B ) ‘ '

‘

8. ‘QUORUM. Twenty- five percent of the-membership of the FacuIty

Council shall constitute a quorum. No quorum shall be consideted

to exist at any time between the close of the spring’ semester and -

> the beginning of the following fall semester, except that the Faculty
Coumsil may call a special meeting during this period by a two-
thirds vote at a regular meeting in the spring semester. -

9. “ALL MEETINGS of ;he%aculty Council shall be conducted in ac-
cordance with Robert’s’Rules of Order, R_evised. '

-

10. THE ‘FACULTY COUNCIL shall elect annually from its member-

ship two fembers from different colleges or academic -divisions

with the rank of Associate Professor or above, to serve as mem- -’

bers[of the Admxmstratnve Council for one-year terms,

11 "UNIVER'SITY SENATE. The University Senate, as an appropriate
standing committee of the LSUNO Faculty Council, shall have au-
thority ia all magters affectmg more than 4 single college, schobdl,
or division and involving the establishment of curricula, the fixing
of standards* of instruction, the determination of requitements for

~degrees, and generally. the formulation of the educational policy of

the University in such “mattérs. The action will be effective im-.

mednately subject to \repeal by the Faculty Council. Any sub]ect

8
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 or measure under consideration by the University Senate may ac ity
discretion be referred to the Faculty Council, prior to or in lieu of
formal action. ' e

- COMMITTEE ON COMMITTEES. The two faculty representa-
tives elected to the University Senate from each college for two-

~ year terms shall constitute a Committee on Committees. for the
Faculty CoMmcil. The President of the Student Government *Asso-
ciation, or his appointee, shall also serve as a member of the Com-
‘mittee. “The Committee shall make recommendations to the Faculty
Council. concerning the purpose, composition) and functions of all
Faculty Council Committees .except the University Senate and the ,
Committee on Committees. The: Committee shall also make & com/-/
mendations to the Chancellor of LSUNO, who is ex officio Chait-
man of the Faculty Council, concefning the selection of individual .
faculty members whom e is ‘charged with the responsibility of
.appointing to membership on’ the various Faculty Councjl Com-

. mittees, : . . - .

- All full-time faculty, exclusive of the Administrative Council, with
- % the rank of Assistant Professor or above and at least one academic .
year's service at LSUNO shall be eligible to serve on the'Cd_m- .
mittee on Committees. All comgpittees of the Faculty Cougcil shall
be immediately responsible to the Faculty Council,”

- Any decision of a Committee of the Faculty Council or of the
Ficulty Council may be vetoed by a two-thirds vote of the entire
Faculty of any one College or Senior Academic Division, provided
that such veto is voted at a Faculty Gouncil meeting not later than

- thirty days after, the decision. A two-thirds vote of the Faculty
Council present and voting is required to override such a veto, If

" the veto is not overridden at the meeting at which it occurs, the
entire voting membership of the Faculty Council must be informed
in detail of the veto and of the matter .veroed one Week prior to
the following meeting of the Council,

. Amendments to these Bylaws may be proposed by the University
Senate or by.the Faculty Council, and must be approved \by a two-
thirds vote of the Faculty Council membership present and voting,
prior notice of one week having been given of any amendment -
to be presented for approval. - . ‘
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Appendix Il 4 K
By-Laws of the Umverslty Senate of I.SUNO

I PURPOSE - . ,
The University Senatc, as an appropriate standmg committee of
the LSUNO PFaculty Council, shall have authority in all martters
- affecting more.than a single college, school, or_division and involv-
ing the establishment of curricula, the fixing of standards of instruc-
.tion, the determination of requirements for degrees,-and generally -
_ the formulauon of the educational policy of the University in such e
o ' matters, subject only o the veto power of the Faculty Council.

IL. REPRESENTATION

3

. .- The Senate shall be composed of the foﬂowing: -

A. Administration
" The Administration shn]l be represemed by the Chancellor, the
Vice Chancellor for Academic Affairs, the Vice Chancellor for
Business Affairs and the deans of ,the colleges and schools.

' B. Faculty - ' .

The Faculty shall be represented by the collcges and schools with -
members elected by their full-time fac.ulnes subject to the fol-
lowmg , ) R

1. Each college and school, except the Graduate School, shall
have two (2) répresentatives elected by its full time faculty
for two (2) year terms, with one (1) representative . for
each drawing an initial term of one (1) year by lot.

2. Each college and school, except the Graduate School, shall
have one (1) additional representative with a one (1) yea
term for each one-tenth (1/10), or major fraction thereof,
of the total number of the full-time faculty of the University.
The total full-time faculty of the colleges and schools shall

e ' .. be certified by the Vice Chnnccllor for Academic Affaxrs in

September of each year. A
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3. Each college and schodl, except the Graduate School, shall
have one (1) additional representative With a one (1) year
term for each one-fifth: (1/5), .ot major fraction thereof,
of the total number of major students in the University .
who are major students in that college or :}hool. The total
number of major students shall be certified by the :Vice
Chancellor for Academic Affairs. as soon as possible in Sep-
tember of each year, : '

. The' Library staff shall have one (1) represencalive elected
for a two (2) year terms by the full-time Library staff hav- -
" ing academic rank.

- Vacancies shall be filled by a special election called by the
dean, or director of the college, school, or library, and t¢h

. successful candidate shall complete the unexpired term of the
member being replaced. '

C." The Student Body : :

Student representation shall consist of the. President of the Stu-
dent Governmient Association, three (3) additional members ‘
“elected by the Student Congress for one (1) year terms (no
more than one undergraduate from any college or school), and

.

one (1) graduate sadent elected by the Graduate Student Body «
for a one (1) year term. : . . .

D. Ex Officio, Non-voting Membels
1. Vice Chancellor for Student Affairs
2. Dean of the Junior Division

3. Librarian




